
Band Director Letters: Table of Contents

To Principal
 

Job/Position Information
• Request Opportunity to Interview for Open             
  Band Director Position from Recent College      
  Graduate

• Request Opportunity to Interview for Open   
  Band Director Position from Experienced    
  Director

• Thank You Note for the Opportunity to   
   Interview for the Open Band Director    
   Position

• Thanking the Principal for Hiring Them

• Requesting the Addition of an Assistant   
  Band Director  

• Letter of Resignation in Order to Enter   
  Graduate School 

• Letter of Resignation in Order to Take   
   Position at Another School

• Letter of Resignation in Order to Take a   
   Position Outside of Education

• Letter to Announce Retirement at End of   
  Academic Year

Marching Band
• Outlining Success of School's Marching   
   Band Camp

• Inviting the Principal to Attend End of Band  
   Camp Preview Show

• Outline This Year’s Marching Band’s Contest  
   Season with Competition Dates

• Invitation to First Marching Band Contest

• Invitation to the State Marching Band   
   Contest 

• Outlining School's Marching Band Success  
   at the State Marching Band Contest 

• Invitation to the Bands of American Grand  
   National Championship Marching Band   
   Contest 

• School's Marching Band Success at Bands  
   of America Grand Nationals

Concerts
• Invitation to Attend Music Department’s   
  Annual Holiday Concert

• Invitation to Attend Band's Performance at  
   State's Large Group Performance Evaluation

• Invitation to Attend Band's Spring Concert 

Travel
• Requesting Permission to Plan Spring Trip

• Requesting Permission to Attend State's   
   Music Educators Association 
   State In-Service Conference

• Requesting Permission to Attend the    
  Midwest International Band and Orchestra   
  Clinic

• Requesting Permission to Attend The   
   Directors Academy at the Music For All   
   Summer Symposium

Solo & Ensemble Recognition
• Student’s Ratings at State’s Solo and   
   Ensemble Festival

Honor Ensemble Recognition
• Students that Auditioned and Made    
   All-County Band 

• Students that Auditioned and Made    
   Regional All-State Band 

• Students that Auditioned and Made    
  All-State Band

Financial Request
• Requesting Financial Assistance to Attend  
  State's Music Educators Association 
   In-Service Conference

• Requesting Financial Assistance to Attend  
   the Midwest International Band and    
   Orchestra Clinic

• Requesting Financial Assistance to Attend  
   The Directors Academy at the Music For All 
   Summer Symposium

• Requesting a ____% Increase in the Band  
  Budget for the Coming Year

• Requesting the Addition of an Assistant   
  Band Director  

Booster Club
• Names of New Band Booster Club Officers

Holiday Greetings
• Thanksgiving Greeting

• Holiday Season Greetings

Special Events
• Invitation to Annual Band Banquet

Future Music Majors
• Announcing Seniors who will be Majoring in  
  Music

To Students
 

Job/Position Information
• Introducing Themselves at the New Band   
   Director and Goals and Desires for the Band  
   Program

• Announcing Resignation as Band Director to  
   Enter Graduate School

• Announcing Resignation as Band Director to  
   Take Position at Another School

• Announcing Retirement of Band Director

Officers
• Encouraging Specific Students to Try-0ut for  
   Drum Major

• Congratulations Newly Appointed Drum   
   Major

• Congratulations to Student on Being Voted  
   for Band Captain

• Congratulation to Student on Being Voted  
   for Band President

• Congratulations to Student on Being   
   Selected for Colorguard Captain

Marching Band
• Encouraging Specific Students to Try-0ut for  
   Drum Major

• Congratulations Newly Appointed Drum   
   Major

• Congratulations to Student on Being Voted  
   in for Band Captain

• Congratulations to Student on Being   
   Selected for Colorguard Captain

• Encouraging 8th Grade Band Students to  
  Audition for the High School Marching Band 

• Congratulations on Being Selected to be   
   Members of the Marching Band

• Why as a Freshman You Must be in    
   Marching Band in order to be in the Overall  
   Band Program

• Explanation of What Marching Band is Going  
   to be Like

• Explanation of the Importance of Attending  
   All Rehearsals

• Explanation of the Scoring Process of a   
   Marching Band Competition

• How to Deal with Nerves at First Halftime   
   Marching Band Performance

• How to Win and/or Lose a Marching Band  
   Contest with Grace and Dignity

• Suggestion to Consider Auditioning for a   
   Drum Corps International Summer Drum  
   Corps 

• Suggestion to Consider Auditioning for   
   Winter Guard

Recruitment
• Encouraging 8th Grade Band Students to  
   Audition for the High School Marching Band 

Rejection
• Informing Student, They Did Not Make the  
   Marching Band

• Informing Student that Was Not Selected to  
   Be in the School’s Jazz Ensemble

Concerts
• Requesting to Keep the Date Open for   
   Annual Holiday Concert

• Mark Calendars for Required Participation in  
  State’s Large Group Performance Evaluation

• Thoughts Before Final School-Year Concert

Etiquette
• Explanation of Band’s Anti-Bullying Policy

• Announcing Passing of Fellow Band Member 

• Announcing Passing of Band Member’s   
   Parent

Holiday Greetings
• Thanksgiving Greeting

• Holiday Greeting

Educational Advice
• Encouragement to Make Good Grades in  
   Other Subjects  

• Encouragement to Take Private Lessons                                 

• Encouragement to Take Advanced    
   Placement (AP) Music Theory

• Advice in Where and How to Start in    
   Becoming a Music Major  

• Outline of Majoring in Instrumental Music  
   Educator and the Rewards of Being a   
   School Band Director

• Encouragement of Student to Major in Music  
   with Emphasis in Performance

Dropping Band
• Reasons Why Scheduling for Next Year   
   Should Not Include Dropping Band

Seasonal/Special Events
• Request to Hold the Date for the Annual   
   Band Banquet

Travel
• Announcing Location and Dates of Spring  
   Trip

Honors Ensemble Opportunities
• Encouragement to Student to Audition for  
   All-County Band

• Encouragement for Auditioning for All-State  
   Band 

• Congratulations to Specific Students on   
   Making All-State Band 

National Awards
• Encouragement to Pursue the National   
   Scholastic Band Letter 

• Encouragement to Spend Their Summer   
   Pursuing the National Scholastic Band Letter

Summer Enrichment 
• Suggestion to Consider Auditioning for a   
   Drum Corps International Summer Drum  
   Corps 

• Encouragement to Spend Their Summer   
   Pursuing the National Scholastic Band Letter 

• Encouragement to Attend Extended Week  
   Summer Music Camp  

Congratulations
• Congratulations to Newly Appointed Drum  
   Major

• Congratulations to New Band Captain

• Congratulation to New Band President

• Congratulations to Student on Being   
   Selected for Colorguard Captain

• Congratulations on Being Selected to be   
   Members of the Marching Band

• Congratulations on Being Selected to Be in  
   the School’s Jazz Ensemble

• Congratulations on Making All-State Band 

• Congratulations on Receiving a Superior   
   Rating on Solo at State’s Solo and Ensemble  
   Festival  

• Congratulations on Receiving a Superior   
   Rating on Your Ensemble’s Performance at  
   the State’s Solo and Ensemble Festival  

• Congratulations on College Acceptance as  
   a Music Major

• Congratulations on College Acceptance as  
   a Music Education Major

• Congratulations on College Acceptance   
   (Non-Music Major)

• Thoughts Before Final School-Year Concert

College Opportunities
• Advice in Where and How to Start in    
   Becoming a Music Major  

• Outline of Majoring in Instrumental Music  
   Educator and the Rewards of Being a 
School Band Director

• Encouragement of Student to Major in Music  
   with Emphasis in Performance

• Congratulations on College Acceptance as  
   a Music Major

• Congratulations on College Acceptance as  
   a Music Education Major

• Congratulations on College Acceptance   
   (Non-Music Major)

Other Opportunities
• Encouragement of Student to Participate in  
   School’s Show Choir Backstage Band

• Encouragement to Audition for School’s Jazz  
   Ensemble

• Encouragement to Participate in the    
   School’s Jazz Ensemble

• Encouragement to Participate in the Pit   
   Orchestra for the Musical Theater    
   Presentation

To Parents
 

Job/Position Information
• Introducing Themselves at the New Band  
   Director and Their Goals and Desires                                
   for the Band Program

• Announcing Resignation as Band Director to  
   Enter Graduate School

• Announcing Resignation as Band Director to  
   Take Position at Another School

• Announcing Retirement as Band Director  

Band Parenting Tips/Responsibilities
• Encouraging Parents to Stay Abreast of their  
   Child Academic Status

• How Can New Marching Band Parents Get  
   Involved      

• What Makes a Great Band Parent      

• Request that Parent-Based-Disciplinary   
   Restrictions Not Include Band Rehearsals,  
   Band Performances, and Band Trips    

• How to Address Their Child Who Feels   
   Overwhelmed the First Weeks of High   
   School

• How to Manage Your Child's Homework   
   Load with Marching Band After-School   
   Rehearsals

Booster Club
• Introducing Themselves at the New Band  
   Director and Their Goals and Desires                                
   for the Band Program

• Congratulations and Extending Words of   
   Appreciation along with Pledge of Support  
  
Marching Band
• How Can New Marching Band Parents Get  
   Involved       

• Explaining Why a Freshman Must to be in  
   Marching Band        
                                                              
• What Your Child Should Expect Their First   
   Week of Marching Band Camp

• How to Address Their Child Who Feels   
   Overwhelmed the First Weeks of High   
   School

• How to Manage Your Child's Homework   
   Load with Marching Band After-School   
   Rehearsals

• Why Our Marching Band Attends Marching  
   Band Contest  

• Explanation of the Scoring Process of a   
   Marching Band Competition

• Your Child’s First Over-Night Trip with the   
   Marching Band

• Why Your Child Cannot Stay with Parents on  
   Overnight Trips but Must Stay with the   
   Collective Band Members

• Whether Your Child Should Start or Continue  
   Private Lessons During Marching Season 

• The Importance of Your Child Working   
   Towards Auditioning for All-State Band Even  
   During Marching Band Season 

• Will Marching Band Help My Child Get into  
   College and Help with Scholarships?

• Encouraging Band Parents to Attend   
   Saturday’s Marching Band Contest    

• Thanking Band Parents for Attending   
   Saturday’s Marching Band Contest   

• Understanding the Week After the Last   
   Marching Band Contest      

General Knowledge
• Sharing Why the Music Departments Mounts  
   a Broadway Musical     
                                              
• Why Festivals Have Ratings Rather Than a  
   Placement Like a Competition 

• Why Your Child Cannot Stay with Parents on  
   Overnight Trips but Must Stay with the   
   Collective Band Members

• How Does Auditioning for All-State Band   
   Help Our High School Band

• Why is it Important for Your Child to Audition  
   for All-District Band and How it Benefits Our  
   Own School's Band Program

• Why Does Our Concert Band Participate in  
   Our State Music Association's Large Group  
   Performance Evaluation

Concerts
• Requesting to Keep the Date Open for   
   Annual Holiday Concert

• Reminder that the Annual Holiday Concert is  
   Coming Up

• Thanking Parents for Attending the Annual  
   Holiday Concert

• Invitation to Attend the End-of-School   
   Concert

Band Etiquette
• Explaining the Anti-Bullying Policy of the   
   Band

• Why Our Band Wears Formal Wear at Our  
   Concerts

• Why Our Band Wears Black Formal Wear   
   and Not Our School Colors

• Announcing Death of a Band Member 

• Announcing Death of a Band Parent 

Holiday Greetings and Gift Ideas
• Thanksgiving Greeting I

• Thanksgiving Greeting II

• Christmas Gift Ideas for Band Students

• Christmas Holiday Season Greeting

Educational Advice
• Why It Is Important for Your Child to Take   
   Private Lessons

• Are Online Private Lessons Worth the   
   Consideration

• Whether Your Child Should Start or Continue  
   Private Lessons During Marching Season 

• The Importance of Your Child Working   
   Towards Auditioning for All-State Band Even  
   During Marching Band Season 

• Requesting Parents Encourage their Child to  
   Learn a Solo

• Why It Is Important for Your Child to    
   Participate as a Soloist in our State’s Solo  
   and Ensemble Festival

• Beginning of School Year: Suggesting an   
   Upgraded Professional-Line Instrument for  
   Their Child

• Before All-State Band Auditions: Suggesting  
   an Upgraded Professional-Line Instrument  
   for Their Child  

• Suggesting Their Child Add a Music Theory  
   Class in Addition to Their Band Class  

Dropping Band
• Reasons Why Scheduling for Next Year   
   Should Not Include Dropping Band

Seasonal/Special Events
• Request to Hold the Date for the Annual   
   Band Banquet

Trips/Travel/Chaperoning 
• Announcing Spring Trip Location and Need  
   for Chaperons

Honors Ensemble Opportunities
• How Does Auditioning for All-State Band   
   Help Our High School Band

• Does Being a Member of All-State Band Help  
   Your Child Obtain a College Scholarship

• Congratulating Parents on Their Child   
   Making All-State Band 

• Why is it important for Your Child to Audition  
   for All-District Band and How it Benefits Our  
   Own School's Band Program

• Before All-State Band Auditions: Suggesting  
   an Upgraded Professional-Line Instrument  
   for Their Child   

• Why is it Important for Your Child to Audition     
   for All-County Band  

• Congratulations on Your Child Making   
   All-County Band    

Solo and Ensemble Opportunities
• Requesting Parents Encourage their Child in  
   Learning a Solo

• Why It Is Important for Your Child to    
   Participate as a Soloist in our State’s Solo  
   and Ensemble Festival

• Congratulations on Child’s Superior Rating  
   on a Solo at Our States Solo and Ensemble  
   Festival (Letter I)

• Congratulations on Child’s Superior Rating 
   on a Solo at Our States Solo and Ensemble  
   Festival (Letter II)

• Why It Is Important for Your Child to    
   Participate in an Ensemble in Our State’s   
Solo and Ensemble Festival

National Scholastic Musicians Awards
• Requesting Parents Encourage their Child in  
   Learning a Solo

• Encouraging Your Child to Spend Their   
   Summer Pursuing the National Scholastic  
   Band Letter 

Summer Enrichment Experiences
• Encouraging Your Child to Spend Their   
   Summer Pursuing the National Scholastic  
   Band Letter 

• Why Should Your Child Consider Attending a  
   Summer Band Camp Other Than Our   
   Marching Band Camp

• Why Should Your Child Consider Attending  
   an Extended Week Summer Music Camp

• Why Your Child Should Consider Auditioning  
   and Attending Our State's Governor School  
   for the Arts this Summer

Congratulations 
• Congratulation on Child Making School’s  
   Jazz Ensemble

• Congratulating Parents on Their Child   
   Making All-State Band 

• Congratulations on Child Making All-County  
   Band                       

• Congratulations on Child’s Superior Rating  
   on a Solo at Our States Solo and Ensemble  
   Festival  (I)

• Congratulations on Child’s Superior Rating  
   on a Solo at Our States Solo and Ensemble  
   Festival (II)

• Congratulating Parents on their Child’s   
   College Acceptance as a Music Major

• Congratulating Parents on their Child’s   
   College Acceptance as a Music Education  
   Major

• Congratulating Parents on their Child’s   
   College Acceptance 

College Opportunities
• Will Marching Band Help My Child Get into  
   College and Help with Scholarships?

• Does Being a Member of All-State Band Help  
   Your Child Obtain a College Scholarship

Other Opportunities 
• Sharing Why the Music Departments Mounts  
   a Broadway Musical     

• Encouragement to Participate in the Pit   
   Orchestra for the Musical Theater    
   Presentation

• Encouraging their Child to Audition for   
   School’s Jazz Ensemble

Appreciation
• Thanking Band Parents for Attending   
   Saturday’s Marching Band Contest   

• Thanking Parents for Attending the Annual  
   Holiday Concert

• End-of-Year Note of Thanks

Resources
 

Collegiate Reference Letters
• For College/University General Admissions

• For College/University General Admissions  
   for a Student Not Majoring in Music:    
   However, Plans of Performing in Marching  
   Band and Symphonic Band

• For College/University General Admissions                                                         
   for a Student Planning on Majoring in Music

• For Student Planning on Majoring in Music  
   Education

• For Student Planning on Majoring in    
   Instrumental Music Education

• For Student Planning on Majoring in Music  
   Education to Become an Elementary Music  
   Teacher

• For Student Planning on Majoring in    
   Performance

• For Student Planning on Majoring in Studio  
   Jazz Performance

• For Student Planning on Majoring in Jazz   
   Studies

• For Student Planning on Majoring in Music  
   Theory

• For Student Planning on Majoring in Music  
  Composition

• For Student Planning on Majoring in Music  
  Business

• For Student Planning on Participating in   
  Marching Band but Not be a Music Major

• For Student Planning on Participating in   
  Concert Band but Not be a Music Major

Performance Organization Reference Letters
• For Student to Become a Member of the   
   Youth Orchestra

• For Student to Become a Member of a DCI  
  Drum and Bugle Corps

• For Student Planning on Attending    
   Prestigious Summer Music Camp

Job/Position Reference Letter
• For Assistant Band Director to Become Head  
   Band Director at Another School

In the Circle (Pep-Talks) - Marching Band
• The First Day of Marching Band Camp

• The Second Day of Marching Band Camp  
   About Band’s No Bullying Policy

• The Week Before First Marching Band   
   Contest

• The First Friday Night Halftime Performance

• The First Marching Band Competition

• The Day of the State Marching Band 
   Competition

Band Banquet - Welcome
• General Welcome with Special Welcome to  
   School Administrators

• General Welcome Centered on     
   Accomplishments of the Past Year

Band Banquet - Prayer 
• Celebrating the Influence of Music in our   
   Lives and the People Who Make the Music

• Remembering the Power of Music and   
   Celebrating Achievements Realized

Band Banquet - Speech  
• Celebrating the Success of the Past Year   
   and Looking Forward to the Year to Come

• Famous People Who Were in High School  
   Band

Black History Blogs
• The Freedom Singers

• Black Performers in US Military Bands

• First Black Conductor of a Major U.S. 
Orchestra

• Black Music Educator Changes Instrumental  
   Music Education in America

• The Queen of Soul and the Civil Rights   
   Movement

• The Triumph of Talent and Perseverance:  
   The Story of Black Violinist Carol Anderson

• The Musical Maverick: William Grant Stil

• The Maestro and the Color Line: Everett Lee's  
   Struggle for Recognition in the     
   Whitewashed World of Classical Music"

• Leontyne Price: The Voice of a Movement

• Wynton Marsalis and the Resurgence of   
  Jazz: Elevating Black Musicians to the   
   Limelight

• The Legacy of Florence Beatrice Price:   
   Breaking Barriers in Classical Music

• "We Shall Overcome": The History and   
   Significance of a Civil Rights Anthem

• Henry Lewis: The Groundbreaking Musician 
Who Made History

• The Harlem Cultural Festival:  A Musical   
   Revolution and Cultural Touchstone of the  
   Summer of ‘69

• The Soulful Sounds of America's Black   
   Community:   How Black Music Shaped   
   American Culture

• The Undeniable Influence of Vaudeville   
   Shows on Black Music and Culture

• Boogie Down: The Enduring Influence of Soul  
   Train on American Music

• The Great Migration's Sonic Legacy: How   
   African-American Culture                      
   Reshaped Midwestern Cities and Music

• Lift Every Voice and Sing:  The Story of the  
   Black National Anthem and Its Impact on  
   the Civil Rights Movement

• Mahalia Jackson: The Voice of the Civil   
   Rights Movement

• The Unsung Legacy of Eileen Southern: A   
   Revolutionary Black Music Educator

• Clarence Cameron White: The Forgotten   
   Virtuoso of the Violin

• The Man Who Broke Barriers: William    
   Warfield's Impact on Black Performers

This Complimentary 
Service is Brought to You 

by The Music Educators at 
ScholarshipAuditions.com

Example: Letter from Band Director to Students 
Encouragement of All Band Students to Make Good 
Grades in Other Subjects                                   

Dear Band Students,
As your band director, I am incredibly proud of the hard 
work and dedication that you put into our band. You 
are talented musicians, dedicated performers, and 
valuable members of our community. However, I want 
to remind you that your success in band is not the only 
measure of your intelligence and ability.

As band students, you are often held to a higher 
standard than other students in our school. You are 
expected to maintain good grades, demonstrate good 
behavior, and be positive role models for your peers. 
While this may sometimes feel like a burden, it is also 
an opportunity to demonstrate your intelligence and 
leadership abilities in all areas of your life.

I want to encourage you to continue to work hard in all 
of your classes and to strive for academic excellence. 
Not only will this help you in your future academic and 
professional endeavors, but it will also help to reinforce 
the positive reputation of our band as a whole.

It is important to remember that our band is a team, 
and each member's success and participation is 
essential to our success as a whole. Poor grades or 
disciplinary issues can result in restrictions on band 
participation from parents, which can hurt the band as 
a whole.

Therefore, I urge you to take your academic and 
personal responsibilities seriously and to work together 
as a team to ensure that we can continue to create 
amazing musical and marching moments.

Thank you for your attention to this important matter, 
and I look forward to continuing to work with you to 
achieve our shared goals.

Sincerely,
Ryan Hardy, Director of Bands
B.F. Hihility Senior High School
Cumberton, North Carolina

Designed as a 
Resource for Music 
Educators

"The website's mission is to 
guide aspiring musicians 

towards fulfilling and 
purpose-driven careers in 

music. We provide a unique 
aptitude assessment that 

unveils the ideal music career 
path tailored specifically to 
each student's talents and 

passions. Our goal is to 
empower the next generation of 
musicians to thrive in the world 

of music, finding their true 
calling and making their mark.”

MyMusicFuture.com

A Complimentary Resource from ScholarshipAuditions.com

BetweenBands.org

Its Edutainment
Designed for Marching 

Band Contests

American
Band
Dad

AmericanBandDad.com

Where the Zany 
Wisdom of America’s 

Band Dad, Wendell 
“Bud” McFarland, 

Strikes a Hilarious Cord!

Weekly Podcast

The Linkedin for 
Dynamic Conductors 

To Connect with 
Honor Ensemble 

Presenters

When you make the right 
connections,

We empower student performers to 
recognize, afford, and achieve their 

collegiate dreams

Anything is Possible


